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Applicant joins course

Misdemeanor 
rectified and student 
agrees to conduct 

their nature in  
appropriate 
conditions 

System Report 
recorded and filed 

appropriately 

Duly authorised 
person completes 
incident/ systems 
report systems 

register 

1st Incident 
Person of authority 

reviews and 
determines extreme 

of incident with 
student verbally 

3rd Incident 
Student counseled 

against circumstances 
of incident. 

 
Student verbally  

dispelled from studies 

Student continues 
participation or 

concludes 
participation and 

receives statement of 

Student conducts an 
incident which can be 

considered a 
misdemeanor 

End 

Duly Authorised 
person or MD writes 

letter to advising 
student of outcome 

Misdemeanor 
repeated or separate 

incident 

2nd Incident  
Student provided 

with a written letter 
and outcome should 
misdemeanor occur 

again.  Student 
advised of outcome 
should a 3rd incident 

3rd Incident 
Student is provided 
with a written letter 
why they have been 
withdrawn and not 

granted an allowance 
to complete studies. 

No further 
correspondence or 

appeal is available or 
will be entered into.


